
Substantive Change Request Form 
(Effective October 18, 2016) 

INSTRUCTIONS: 

 Review the Substantive Change Policy and Substantive Change Procedures before completing this

form.

 Complete this form Sections A-F and relevant Appendix/Appendices.  See Section E to identify the

required appendix/appendices related to the request.  Please submit unrelated requests on a

separate request form.

 Instructions for completing required appendices are on page 8

 Request forms should be submitted using current PDF software and combined in to a single,

bookmarked file.  Attachments must be labeled appropriately.  Send completed forms to

sc@msche.org.

 If you are unsure what type(s) of substantive change applies to your request or if you need

assistance, please contact the Substantive Change staff at sc@msche.org.

Date Submitted:  6/29/2017 

Institution:  H. Lavity Stoutt Community College 

City, State: Tortola, British Virgin Islands 

Section A:  Type of Substantive Change 

Please check all that are related to this substantive change.  You must submit the Required Appendices 

by Substantive Change Type (See Section E) for each type of substantive change that relates to this 

specific request. Any of the types of substantive change may be considered “complex” depending on 

the nature of the change.  Do not use this form for types in bold.  Contact Substantive Change staff at 

sc@msche.org for instructions.   

☐1. Change in the Established Mission or Objectives of the Institution

2. Change in Legal Status, Form of Control, or Ownership

☐3. Significant Departure from Existing Educational Programs

☐4. Alternative Delivery Method

5. Direct Assessment/Competency Based Education Programs

☐6. Different Credential Level

☐7. Change from Clock Hours to Credit Hours

☒8. Substantial Increase or Decrease in Clock or Credit Hours

☐9. Contractual Arrangements

☐10. Establishment of Additional Locations

☐11. Establishment of a Branch Campus

☐12. Closure, Relocation, or Reclassification of a Site

☐13. Institutional Closure or Other Substantive Change Actions Requiring a Teach-Out Plan

14. Experimental Sites Initiatives (ESI) with U.S. Department of Education

Appendix 2.15

http://www.msche.org/documents/SubChangePolicy.pdf
http://www.msche.org/Documents/SubChangeProcedures.pdf
mailto:sc@msche.org
mailto:sc@msche.org
mailto:sc@msche.org


Section B:  Institutional Standing with other Agencies  

1. Has any other regional, national or disciplinary/professional accrediting agency

asked for follow-up reporting from the institution, including any of its branch campuses, additional

locations or other sites within the last two full academic years, include current year?

☒ NO ☐ YES

If yes, indicate the agency, reporting date of the next report and the topics to be reported: Click or 

tap here to enter text. 

2. Is the institution being monitored or reviewed by any federal agency, including

the United States Department of Education, or any state agency for any reason?  ☒ NO ☐ YES

If yes, indicate the agency, due date of the next report and the topics to be reported: Click or tap

here to enter text.

Section C:  Required Approvals for the Substantive Change 

List and provide documentation for internal approvals (i.e. administrative, faculty, committees, 

board) and external approvals (i.e. system, state, out-of-state, international, national and/or 

specialized accreditors) required for the proposed change.  (Label attachments i.e. State Approval, 

Institutional Approval, etc.)  

☐ NO ☒ YES

☐ NO ☒ YES    ☐ N/A

1. Institutional Approvals

a. Are institutional approvals required?

b. If so, what is required:

Curriculum Committee and Board of Governors

c. Have they been obtained? (If yes, attach)

d. If not yet obtained but required, provide the status:

Both the Board of Governors and the  approved the Programme Length 

recommendations.  A special meeting of the Board of Governors was held on June 20, 2017 where the 
recommendations for program length were approved in principle. This approval will be ratified by the 
full Board at its July 11, 2017 meeting. See program length submission attached. The minutes showing 
program length approval by the Curriculum Committee are also attached.   

2. System Approvals

a. Are system approvals required? ☐ NO ☒ YES

b. Have they been obtained?   (If yes, attach) ☐ NO ☒ YES     ☐ N/A

c. If not yet obtained but required, provide the status:

Several Changes will have to be done to the Catalogue and the online student information

system (SONIS).  The Catalogue Changes are pending approval from the Board of governors at the 

meeting on July 11.     

3. State Approvals

a. Are state approvals required? ☒ NO  ☐ YES

b. Have they been obtained?   (If yes, attach) ☒ NO  ☐ YES     ☐ N/A

c. If not yet obtained but required, provide the status:



Click or tap here to enter text. 

4. Other Approvals

a. Are any other approvals required? (i.e. federal, out-of-state, international)  ☒ NO ☐ YES

b. Have they been obtained?   (If yes, attach) ☐ NO  ☐ YES   ☒ N/A

c. If not yet obtained but required, provide the status:
Click or tap here to enter text.

Section D:  Substantive Change Request 

Provide succinct and analytical answers to the following questions.  Most questions must be 

answered; however, if a question does not appear to apply to the substantive change being submitted, 

indicate N/A in the text box.  Failure to complete all sections will result in your request being 

considered incomplete and the Commission will decline to consider the request.   

Introduction to Substantive Change 

1. Provide a brief overview (500 words or less) of the substantive change request.

Rationale for the Change
The Substantial Change request stems from Programme Length recommendations which were 

developed to provide guidelines regarding the minimum and maximum number of credits hours for the 

College’s Associate of Arts, Associate of Science, Associate of Applied Sciences degrees, and 

Certificates of Achievements (COA).  Each of these awards are labelled in the Catalogue with a clearly 

defined purpose that is clearly indicated and designed to meet the needs of students. An effort was 

made to ensure that the courses required for the completion of any revised programme results in 

student learning outcomes that are appropriate to the goals of the respective programmes; and that this 

is achieved in the most efficient manner.  

    

Impact to Students         

The guidelines were deemed necessary to keep to a minimum the number of credits that are lost when 

students transfer to a university, to reduce the time for students’ completion of degree requirements 

and to ensure that the length of programmes are consistent with those offered at  peer institutions. The 

guidelines set for reducing credit hours within our existing programmes are as follows:  a) Associate in 

Arts and Associate in Science Degree programmes shall be comprised of at least 60 credit hours but 

not more than 62 credit hours; b) Associate in Applied Science Degree Programmes shall be comprised 

of at least 60 credit hours, but not more than 68 credit hours. For Certificate programmes that are 

offered for credit they shall be comprised of at least 20 credit hours, but not more than 28 credit hours. 

In most instances this reflects an increase in the number of credit hours. 

    

Process
Meetings were held with faculty, Heads of Department (HODs), Deans, and the Vice-President to 

review the Associate Degree Programmes. HODs made their presentations to a Special Curriculum 

Committee Meeting held to review and approve programme changes. A report was presented to the 

President’s Cabinet for review and then to the Colleges’ Board of Governors for final approval.   



Results of the Changes    

As a result of the substantial changes, a number of associate degree programme were reduced in 

length. COA Programmes for technical areas were revised to include College-level English and 

Technical Mathematics courses. There are however, 5 COA awards that were unchanged during this 

exercise and those are between 15 – 18 credit hours.  These will be revised at a later date.    

Additionally, twelve of thirteen programmes that carried the ‘General Studies’ title are now 

converted to the specific programme.

Dissemination of Information
These adjustments will be added to our 2017 – 2018 College Catalogue.   Information sessions are 

being scheduled to disseminate the information to students, faculty and staff, and informational / 

promotional materials will also be created to assist this process and also alert the community of the 

changes. 

Institutional Mission and Rationale for Substantive Change 

2. Institutional Mission

a. Provide the Institution’s current mission statement.

H. Lavity Stoutt Community College provides quality higher education and lifelong learning that is

responsive to changing community needs, the global economy and evolving technology.  The offerings

promote individual growth, economic, social and cultural development.

b. Describe how the proposed substantive change aligns with the institution’s mission?

The change aligns with the institution’s mission by ensuring that the programmes are reviewed for 

quality, and applicability to changing community needs.  Many of the more mature students indicate 

less time to attend the College, and requested programmes commensurate with their needs.  This 

creates more opportunity for individual growth and lifelong learning.  Further those students who 

transfer overseas now have programmes more aligned in length to other peer institutions.  By this 

alignment the College is assisting students economically by saving them time and money towards 

programme completion, as well as promoting smooth transfer of credits to other schools abroad.      

3. Need for Proposed Substantive Change (Label attachment Needs Analysis)

a. Provide evidence and analysis documenting and explaining the need for the proposed

substantive change.

This information is contained in the Instructional Programme Viability & Quality Review Results  and 

Programme Length Comparison which are attached.   

b. Describe how the institution has determined that there is a sufficient student demand to

support the substantive change?

The Abbreviated Programme Reviews from 2011 to 2016 for each department were analysed.  The 

section “Student Demand” shows where programme enrolment increased or decreased, and there is a 

notable decrease in enrolment from certain programmes.  Feedback from students suggested that 

programmes are lengthy, their personal lives had changed and the need for more flexibility is 



requested.  There is also anecdotal data from students who indicated that many of their credits did not 

transfer, and or that they had to repeat courses.  This typically occurred because many of those courses 

were upper level courses and based on the requirements of that educational institution needed to be 

taken there.   

c. What specific data can be offered to support and explain the need for the substantive

change? (i.e. student surveys, national trends, employment statistics, etc.)?  (Label

attachment Data)

Students 

4. Student Population and the Student Experience

a. Describe your institution’s current student population.

Since 2011, the student population has been  decreasing as noticed in the Instructional and Abbreviated 
Program Review.  For Fall 2016 the student population numbered 708 students.  64% of the students were 
part-time, 63% were female and 82% of the students were BVIslanders/Belongers, and therefore were 

recipients of the Tuition Assistance Programme of the Government.  Although the ages of the students 

ranged from 16 – 58, 73% of the students for the Fall 2016 semester were between the ages of 16-22.
b. Provide an analysis and discussion of how the student population will change as a result of

the substantive change.

 With the reduction in the number of credits for programme completion, it is anticipated that the 

overall student population of HLSCC will increase.  This increase is expected to be reflected in the 

number of part-time students, (although the percentage for Fall 2017 may decrease as a large number 

of recent high school graduates are expected to register for this semester).  The number of older 

students is expected to increase also as the shorter programmes are expected to be an incentive for 

these students seeking certification for career advancement.  Students will also benefit from cost 

savings with shorter programs, and this is also expected to cause an increase in non-BVIslanders / 

Belongers attending the College as the cost to programme completion is reduced.   

c. Describe the student support programs and services associated with this substantive change.

Support services that will be associated with the substantive changes will be information sessions with 

advisors and faculty prior to the start of the semester to update them with the changes to ensure 

effective and accurate advising for new and returning students.  Information sessions will also be held 

with the student body early in the semester to make them aware of programme changes and work with 

them to identify how it affects them individually.  This will be done at Orientation for new students 

and in two separate sections for returning students.  At that time, students will be given opportunities 

to amend existing programme /programme selections to the revised offerings with assistance from 

academic advisors. If a student wishes to complete their original programme, this will be allowed as 

these classes will be phases out over time.  There are two exceptions to this: they are the Culinary 

programme where some courses were merged as a result of the change and therefore students will have 

to convert to the new programme.  Additionally, the Teacher Education programme is being revised by 

the Ministry of Education, and students are not being accepted into the programme at this time.  Those 

already in the programme and new students are being served under the General Studies – Education 

programme.  From Spring 2017 we extended our registration times to earlier in the morning and later 

in the evening, as well as on Saturdays to accommodate our students.  We have also explored options 

for online payments but have not finalized this as yet due to challenges as an international institution.  



Generally we were planning to offer more courses online, as well as in Community locations, and this 

may help to boost enrolment in these programmes.  No other services will be added at this time based 

on the programme length changes, although demand will be monitored and amendments made as 

necessary.   

 

Planning, Resources, and Institutional Improvement 
 

5. Enrollment Projections 

 

a. Provide an analysis of enrollment projections associated with the proposed change.  

 

At this time we are projecting an increase of 10% across all the programmes over the next three years 

and the implementation and promotion of these programmes grow.  The Accounting programme is one 

that the industry through the Advisory Committee has indicated needed amending, and it is anticipated 

that this programme may exceed the 10% increase.  Some programme are small but it is anticipated 

that the change will assist in their growth.  Also, for Culinary and Disaster Management, targeted work 

will be done to promote the programme to businesses with direct interest and have groups enter as 

cohorts.  In monitoring the enrolment projections, it may be difficult in some ways to directly attribute 

the change to shorter programme length as compared with 2016 as there was a smaller graduating high 

school class due to governmental changes, and this year that group will represent a significant 

percentage of our new students.  Typically these students gravitate more towards Business and Science 

programmes.     

 

b. Attach three-year enrollment projections as they relate to the substantive change. (Label 

attachment Enrollment Projections)  Please see attached. 

 

6. Financial Analysis 

 

a. Provide an analysis of the financial impact of the substantive change.   

 

There are several opportunities for cost savings with the programme length reduction, not only for 

students but also for HLSCC.  The reduction in the number of courses per programme will impact the 

number of faculty required to instruct in these areas.  There was a heavy reliance on adjunct faculty, 

and many of them can be eliminated as the courses which they taught will no longer be a part of the 

programme.  Cost savings can also be realized in full-time faculty carrying full loads as the 

implementation of this process will be closely monitored.  While the reduction in courses may be seen 

as a loss of revenue, it may actually be a gain in that enrollment is expected to increase, with targeted 

outreach to mature non-BVIslanders who may have had to the desire but not the time or funding to 

complete the entire programme.      

  

b. Attach a three-year financial plan, associated with the proposed change, with projections of 

costs and revenues, based on realistic, justifiable assumptions, including the enrollment 

projections.  (Label attachment Financial Projections) 

 

7. Organizational Planning and Capacity 

 

a. Provide analysis and discussion of how the institution plans to ensure overall stability and 

quality including adequate and efficient utilization of resources. 

 

mdawson
Highlight



These programmes will be closely monitored both as revised programmes which require a short 

review period, as well as the fact that some students may still be in the previous programme while 

others are in the revised programme.  This creates a need for active and intentional advising, and 

follow-up. The faculty who will be instructing in the programmes are mainly current faculty so 

there is much continuity which will help the stability and quality of the programme.  The 

Programme Viability Review, Student Learning Outcomes Assessment and Curriculum Review 

processes are structures and processes already in place to review programme quality and stability.   

Enrolment trends will be closely monitored, and follow-up with alumni as they transfer and move 

into the workplace will also have to be done.   

 

b. How will the institution provide oversight of the proposed change?  

 
The role of the Vice President is crucial in this process as many of the units which will be impacted by the 
change report to that office.  The Deans, who report to the Vice President, with help from the Heads of 
Department proposed and reviewed the different changes, and this relationship is expected to continue during 
its implementation to ensure a smooth transition.  Consistent feedback will be sought from students as well as 
programme assessments.  This information will be shared with the appropriate individuals and departments to 
monitor issues, changes, trends, and student satisfaction.  The Heads of Department will have to monitor their 
programmes closely, and engage in much interaction with their faculty and advisors.  While formal information 
will be available from the Programme Viability Review and the assessment of Student Learning Outcomes, 
there will be informal anecdotal data available which should be captured and addressed as warranted.  This 
information may also be available to the Student Success Department, where students are encouraged to 
come and discuss any issues, and the Director also reports to the Vice President.   Additionally, changes will 
have to be updated in the College’s online student information (SONIS) to help manage programme changes, 
graduation requirements and Catalogue limitations, and this will be handled by the Registrar, who also reports 
to the Vice President.  Marketing initiatives will also have to be implemented and monitored to promote the 
new opportunities available because of programme changes primarily to the external community but internal 
communication tools will need to be created and shared with students.   

 

c. Will the proposed change involve a contract with any third-party provider? 

  ☒ NO   ☐ YES 

If yes, describe.  Click or tap here to enter text. 

If the third-party provider will be delivering 25% or more of an academic program also 

complete Appendix 9 - Contractual Arrangements.  

 

8. Impact of Substantive Change  

 

a. Discuss the expected impact of this substantive change on the institution.  Other than 

enrollment, financial, etc. as in 5-7 above. 

 

 

 

b. Provide an analysis and description about how the institution will ensure that there are 

adequate technical and physical plant facilities, including appropriate staffing and technical 

assistance, to support the substantive change?  (Label attachment Facilities)  

  

The programmes impacted already existed and with the reduction in length, there will be no additional 

impact to facilities, staffing, technical assistance and physical plant.  In actuality, the reduction in the 

number of courses being offered will create greater availability of some rooms at high demand times.  

Over time as demand grows, this will enable more sections of specific courses to be offered. 



 

9. Timeline  

 

a. Provide a timeline of the proposed change with critical milestones.  (Label attachment 

Timeline) See attached. 

b. Provide the anticipated start date.   8/1/2017 

 

Governance, Leadership, and Administration 
 

10. Faculty and/or Staffing Needs 

 

a. Describe faculty and/or staffing needs as they relate to the substantive change.   

 

There is no anticipated change to the full-time faculty at this time based on the reduction in programme 

length.  However, it is anticipated that fewer adjuncts will be required.   

 

b. Provide analysis and discussion of faculty, staff, and administrative credentials and 

professional experience necessary to ensure successful implementation of the proposed 

substantive change. 

 

The current cadre of full-time faculty will be utilized in the programme reductions and their credentials 

have already been reviewed and approved.  No staff or administrative position will be affected by this 

change. 

 

 

11. Organizational Structure  

 

a. Describe how the proposed substantive change fits within the institution’s organizational 

structure.  

 

The College’s organization structure will remain the same, as the academic departments remain the 

same.  The only change may be under the Teacher Education Department as that programme is under 

Ministry review as they seek to develop a different programme to address Teacher Education training 

from pre-school to tertiary.   

 

b. Provide the institution’s organizational chart as it relates to the proposed change.  (Label 

attachment Org Chart) 

As there is no change to the Organization chart, none is attached. 

 

Periodic Assessment of Effectiveness 
 

12. Assessment 

 

a. Indicate how the effectiveness of this substantive change will be assessed in the broader 

context of assessment practices at your institution. 

 

Changes will be assessed in the Abbreviated Program Review, Student Learning Outcomes 

assessments and in the Instructional/Comprehensive Program Review.   

 



b. Describe how the institution will engage in the periodic assessment of the impact of the 

substantive change. 

 

These periodic assessments will review new enrolment, programme changes, number of students in old 

and revised programmes, Finances and staffing.  These assessments will be conducted during the 

Annual Program Review, which are conducted by the Academic Department Heads and reviewed by 

the Deans, and Vice President of Academic Affairs.  

 

c. Provide assessment documentation as appropriate.  (Label attachment Assessment) 

 

Section E:  Required Appendices by Substantive Change Type 

 
You must complete the appropriate Appendix for each type of substantive change that is related to the 

request. Please submit unrelated requests on a separate request form. Failure to submit this required 

additional information relating to the Substantive Change will result in your request being considered 

incomplete and the Commission will decline to consider the request.   

 

1. Change in the Established Mission or Objectives of the Institution – See Appendix 1 

2. Change in Legal Status, Form of Control, or Ownership - See Appendix 2 

3. Significant Departure from Existing Educational Programs – See Appendix 3 

4. Alternative Delivery Method – See Appendix 4 

5. Direct Assessment/Competency Based Education Programs - See Appendix 5 

6. Different Credential Level – See Appendix 6 

7. Change from Clock Hours to Credit Hours – See Appendix 7 

8. Substantial Increase or Decrease in Clock or Credit Hours – See Appendix 8 

9. Contractual Arrangements – See Appendix 9 

10. Establishment of Additional Locations – See Appendix 10 

11. Establishment of a Branch Campus – See Appendix 11 

12. Closure, Relocation, or Reclassification of a Site – See Appendix 12 

13. Institutional Closure or Other Substantive Change Actions Requiring a Teach-Out Plan – See Appendix 13 

14. Experimental Sites Initiatives (ESI) with U.S. Department of Education - See Appendix 14 

  



Section F:  Checklist and Certifications 
 

By signing and submitting this Substantive Change Request Form, the individual below certifies that: 

 

☒ The Substantive Change Policy and Substantive Change Procedures have been reviewed. 

☒ The information included in the substantive change request is accurate at the time of  

submission. 

☒ The institution will notify the Commission of subsequent, significant developments that could  

affect the Commission’s decision. 

☒ Each section of the substantive change request form has been completed in its entirety. 

☒ Additional sections based on the type of substantive change have been completed and are  

attached. 

☒ Supporting evidence and documentation that will facilitate the review have been provided in the  

request in narrative form, and/or as an appendix/required attachment are appropriately labeled. 

☒ The submission of this request for review by the Commission has been authorized by the 

appropriate individuals at the institution. 

☒ The institution understands that prior approval of all substantive changes before implementation  

is required by the Commission. 

☒ The institution understands that retroactive approval will not be included within the scope of the 

institution’s accreditation status. 

☒ The institution understands that if provisional approval is granted, additional actions are 

required on the part of the institution (for example, a site visit, evidence of appropriate approvals, 

etc.), and it is the responsibility of the institution to ensure all conditions have been met and that 

the Commission has received all necessary documentation. 

☒ The substantive change request does not adversely affect the institution’s compliance with the  

Commission’s Standards for Accreditation, Requirements of Affiliation, and policies and does not 

violate federal or state regulations. 

 

NOTE:  The Commission reserves the right to decline to consider incomplete requests. 

 

The Substantive Change Request Form must be submitted by the institution’s Accreditation 

Liaison Officer (ALO): 

 

Provide Name, Title, Email, and Phone Number of (ALO) submitting this request: 

 

Name:  LuVerne Baptiste 

 

Title:  Registrar & Director of Enrolment Management 

 

Email:  lvanterpool@hlscc.edu.vg 

 

Phone Number:  284-852-7247 

 

Please sign by typing the name of the Accreditation Liaison Officer (ALO) or including an 

electronic signature of the ALO in the space provided: 

 

Signature of ALO:  LuVerne Baptiste 

  

http://www.msche.org/documents/SubChangePolicy.pdf
http://www.msche.org/Documents/SubChangeProcedures.pdf


Appendix 8:  Substantial Increase or Decrease in Clock or Credit Hours 
 

Check the appropriate box: 

 

☐ Increase in Clock Hours                        ☐ Increase in Credit Hours           

☐ Decrease in Clock Hours                      ☒ Decrease in Credit Hours 

 
Assignment of Credit Hours 

The U.S. Department of Education defines “credit hour” as: 

“. . .an amount of work represented in intended learning outcomes and verified by evidence of student achievement that is 

an institutionally established equivalency that reasonably approximates not less than:  

 One hour of classroom or direct faculty instruction and a minimum of two hours out-of-class student work for 

approximately 15 weeks for one semester or trimester hour of credit, or 10 to 12 weeks for one quarter hour of 

credit, or the equivalent amount of work over a different amount of time; or,  

 At least an equivalent amount of work as required in paragraph (1) of this definition for other academic activities 

as established by the institution, including laboratory work, internships, practica, studio work, and other 

academic work leading to the award of credit hours.” 

 

Please answer each question in this section: 
 

1. What is the credential level and name of the program, as it appears in the institution’s catalog, for 

which you are proposing to change?   

 

Associate Degrees  - Accounting, Culinary Arts, Finance, General Science, Human Services, 

General Studies - Humanities and Small Business Administration 

 

2. Provide the list of courses in the program and their current and future credit hour/clock hour 

designations.  Include any new courses that may be added and any courses that may be removed 

from the program as a result of the change. 

 

  This information is summarized below as multiple programmes are involved. 

 

3. Please provide, very briefly, any additional information that may be helpful to the Commission 

regarding this substantive change.  

 

Click or tap here to enter text. 



#2 List of Programmes with Current and Future Courses and Credit Hours 
The General Education Requirements are the same for all programmes, except Culinary Arts, and 
have not changed. 
 

General Education Requirements for Associate Degree Programmes 

                         32-33 

  

COURSE CODE COURSE NAME Credit hrs  

        GENERAL EDUCATION REQUIREMENTS 

BIO/CHE/ PHY  ANY 1XX LEVEL SCIENCE COURSE with LAB   ( Prerequisites in Mathematics 

and English courses must be completed). 
3/4 credits 

COM100 PERSONAL DEVELOPMENT FOR COLLEGE SUCCESS 1 credit 

CSC104  MICROCOMPUTER APPLICATION COURSE  3 credits 

ENG 104 ENGLISH COMPOSITION I     
(prerequisite :ENG 050, 051, 052 as determined by the English Placement Exam or CXC ENG General Proficiency Grade 1, 11 or 111 
or GCE O Level A,B or C) Minimum grade C required for this course.  

 

3 credits 

ENG105 ENGLISH COMPOSITION II  (prerequisite: Minimum grade C required from ENG 
104 ) 

3 credits 

ENG 106  SPEECH COMMUNICATIONS (prerequisite: Minimum grade C required from ENG 
104 )                                    

3 credits                               

HIS 100 or 
HIS 120 or 
HIS 121  

CARIBBEAN HISTORY( prerequisite ENG 104) 
WESTERN CIVILISATION( prerequisite ENG 104) 
WORLD HISTORY ( prerequisite ENG 104)      

3 credits 

MAT 110 or 
MAT112 

COLLEGE ALGEBRA  (MAT108 & 109 will count as 1 course)  4 credits 

PSY or SOC or PHI   ANY 1XX LEVEL COURSE                              prerequisite ENG 104 3 credits 

SPA 100 and 
SPA 101 or 

ELEMENTARY SPANISH         
INTERMEDIATE SPANISH ( Minimum grade C required from SPA100)             

3 credits 
3 credits 

FRE 100 and 
FRE101 

ELEMENTARY FRENCH 
INTERMEDIATE FRENCH( Minimum grade C required from FRE100)             

3 credits 
3 credits 



 
Accounting (From 82 – 60 credits) 
Current (deletions highlighted in turquoise) 

Programme Requirements 

Course 
Code 

Course Title 
Credit Hours 

ACC100 Principles of Accounting I 3 

ACC101 Principles of Accounting II 3 

BUS100 
or 
Elective 

Business Law I 
Or  
Elective Course to be approved by Advisor 

3 

BUS110 Fundamentals of Business 3 

BUS120 Marketing I 3 

BUS203 Management Principles 3 

ECN100 Principles of Micro-Economics 3 

ECN105 Principles of Macro-Economics 3 

ENG114 Effective Business Writing 3 

MAT113 Introduction to Statistics 4 

ACC201 Auditing 3 

ACC210 Cost Accounting 3 

ACC220 Tax Accounting 3 

BUS101 Business Law II 3 

BUS241 Principles of Finance 3 

 3 ELECTIVE CREDITS FROM BUS111, BUS242, BUS243 BUS201 OR 
BUS250 

3 

  49 
 

Proposed 

Course  
Code 

Course Title Credit Hours 

ACC100 / 
FA1 

Recording Financial Transactions (New Title and Course Content) 
3 

ACC101 / 
FA2 

Maintaining Financial Records  (New Title and Course Content) 
3 

ACC120 / 
MA1 

Managing Information (New Course) 
3 

ACC210 / 
MA2 

Managing Costs & Finances (New title and Course Content) 
3 

ACC___ / 
FAB 

Accountant in Business (New Course/Title pending review) 
3 

ACC2XX Accounting Software Applications (New Course) 3 

BUS100 Business Law I 3 

BUS241 Principles of Finance 3 

MAT113 Introduction to Statistics 4 

  28 
 



Culinary Arts (From 88 to 67 credits)  
Current 

Course Code Course Title Credit Hours 

BUS110 Fundamentals of Business 3 

CUL101 Food Safety Operations & Supervision 1.5 

CUL105 Introduction to Gastronomy 3 

CUL109 Cultural Dimensions of Food 3 

CUL111 Culinary Proficiency 3 

CUL115 A la Carte Breakfast 3 

CUL119 Meat & Seafood Identification & Fabrication 3 

CUL121 Culinary Proficiency 3 

CUL125 Caribbean Cuisine 3 

CUL129 International Cuisine 3 

CUL131 Quantity Food Production 3 

CUL135 Garde Manger 3 

CUL139 Summer Internship 300 hours 3 

CUL201 Menu Development 1.5 

CUL205 Baking and Introduction to Prepared Foods 3 

CUL209 Cakes & Pastries 3 

CUL211 Banquet Cuisine 3 

CUL215 A la Carte Dining 3 

CUL219 Wine Studies 3 

CUL221 Introduction to Catering Management 1 

CUL225 Restaurant Service & Management 3 

CUL229 Vegetarian/Vegan Cookery 3 

CUL240 Restaurant Apprenticeship 3 

Total Programme Requirements 64 

 
Proposed  

Course Code Course Title Credit Hours 

CUL101 Food Safety Operations & Supervision 2 

CUL109 Cultural Dimensions of Food 3 

CUL121 Culinary Proficiency 3 

CUL129 International Cuisine 3 

CUL131 Quantity Food Production 3 

CUL135 Garde Manger 3 

CUL139 Summer Internship 300 hours 3 

CUL201 Menu Development 2 

CUL205 Baking and Introduction to Prepared Foods 3 

CUL209 Cakes & Pastries 3 

CUL215 A la Carte Dining 3 

CUL219 Wine Studies 3 

CUL221 Introduction to Catering Management 1 

CUL225 Restaurant Service & Management 3 

CUL229 Vegetarian/Vegan Cookery 3 

Total Programme Requirements 41 



 

Summary of Changes to the Culinary Programme 

CUL 109 Cultural Dimensions of Food - Combined with CUL 105 – Introduction to Gastronomy  

CUL 121 Culinary Proficiency - Combined with CUL 111 – Culinary Proficiency I and CUL 115 – A la 
carte (Breakfast/Lunch) and is now listed as CUL 121  

CUL 135 Garde Manger - Combined with CUL 119 – Meat and Seafood Identification and Fabrication 
and is now listed as CUL 135  

CUL131 Quantity Food Production - Combined with CUL 211 – Banquet Cuisine and is now listed as 
CUL 131  

CUL 129 International Cuisine - Combined with CUL 125 – Caribbean Cuisine and now listed as CUL 
129  

Courses that were taken out of the programme:  

CUL 105 – Introduction to Gastronomy  

CUL 111 – Culinary Proficiency 1  

CUL 115 – A la Carte Breakfast  

CUL 119 – Meat & Seafood Identification & Fabrication  

CUL 125 – Caribbean Cuisine  

CUL 211 – Banquet Cuisine  

HRM 152 – Food & Beverage Management  

CUL 240 – Restaurant Apprenticeship  

BUS 110 – Fundamentals of Business  

ACC 100 – Principles of Accounting  

 

 

  



 
Finance (From 79 to 66-67 credits) 
Current  (changes deletions highlighted in turquoise) 
 

Programme Requirements 

Course 
Code 

Course Title 
Credit Hours 

ACC100 Principles of Accounting I 3 

ACC101 Principles of Accounting II 3 

BUS100 
or 
Elective 

Business Law I 
Or  
Elective Course to be approved by Advisor 

3 

BUS110 Fundamentals of Business 3 

BUS120 Marketing I 3 

BUS203 Management Principles 3 

ECN100 Principles of Micro-Economics 3 

ECN105 Principles of Macro-Economics 3 

ENG114 Effective Business Writing 3 

MAT113 Introduction to Statistics 4 

BUS241 Principles of Finance  3 

BUS242 Financial Management I 3 

BUS243 Financial Markets & Institutions 3 

BUS250 Investments and Securities Markets 3 

 3 ELECTIVE CREDITS FROM ACC201, ACC210 OR BUS101  3 

  46 
 

Proposed 

Course  
Code 

Course Title Credit Hours 

ACC100 / 
FA1 

Recording Financial Transactions (New Title and Course Content) 
3 

ACC101 / 
FA2 

Maintaining Financial Records (New Title and Course Content) 
3 

ACC2XX Accounting Software Applications (New Course) 3 

BUS100 
or 
MAT212 

Business Law I 
Or 
Calculus for Business 

3  
or 
4 

BUS110 Fundamentals of Business 3 

BUS241 Principles of Finance  3 

BUS242 Financial Management I 3 

BUS243 Financial Markets & Institutions 3 

BUS250 Investments & Securities 3 

ECN100 Principles of Micro Economics 3 

MAT113 Introduction to Statistics 4 

  34-35 
 



General Science (From 70 – 62 credits) 

Current (deletions highlighted in turquoise) 

Course  
Code 

Course Title Credit Hours 

BIO102 
or 
BIO112 

Transport, Gas Exchange, Human Immunity and Ecology 
or 
General Biology II 

4 

CHE100 
or 
CHE110 

Physical Chemistry 
or 
General Chemistry I 

4 

CHE102 
or 
CHE112 

Inorganic and Introductory Organic Chemistry 
or 
General Chemistry II 

4 

MAT103, 
MAT113 
Or 
MAT120 

Calculus, Probability & Statistics 
Introduction to Statistics 
Or 
College Trigonometry 

4 

PHY110 General Physics I 4 

PHY112 General Physics II 4 

SCI235 Seminar in Science 1 

 8 Elective Credits in Biology and Chemistry 8 

  33 

 

Proposed  

Course  
Code 

Course Title Credit Hours 

BIO112 General Biology II 4 

CHE110 General Chemistry I 4 

CHE112 General Chemistry II 4 

MAT113 Introduction to Statistics 4 

MAT120 College Trigonometry 4 

SCI235 Seminar in Science 1 

Electives  
(7 - 8 
credits) 

Electives are selected in consultation with advisor, as 
appropriate to area of academic interest. (Biology, Chemistry, 
and Physics) 

7-8 

  28-29 
 

 

 

  



Human Services (From 68-69 to 65-66 credits) 

Current (deletions highlighted in turquoise) 

Course  
Code 

Course Title Credit Hours 

PSY205 Social Psychology 3 

PSY210 Human Growth and Development 3 

PSY215 Counselling (Theory & Practice) 3 

PSY220 Addiction Management & Counselling 3 

SOC104 Sociology of Deviant Behavior 3 

SOC110 Social Research Methods 3 

SOC120 Social Issues 3 

SOC200 Social Policy 3 

SOC205 Introduction to Gerontology 3 

 3 elective courses as advised  9 

Total Credits 36 
 

 

Proposed 

 

Course  
Code 

Course Title Credit Hours 

PSY205 Social Psychology 3 

PSY210 Human Growth and Development 3 

PSY215 Counselling (Theory & Practice) 3 

PSY220 Addiction Management & Counselling 3 

SOC100 Introduction to Sociology 3 

SOC104 Sociology of Deviant Behavior 3 

SOC110 Social Research Methods 3 

SOC120 Social Issues 3 

SOC200 Social Policy 3 

SOC205 Introduction to Gerontology 3 

SOC210 Introduction to Social Work (New Course ) 3 

Total Credits 33 
 

 

  



General Studies – Humanities  (From 63-64 credits to 60-61 credits) 
Current  (Changes / deletions highlighted in turquoise) 

 

Course  
Code 

Course Title Credit Hours 

ENG107 Elements of Literature 3 

ENG125 Shakespeare and Other Authors 4 

HIS120 Western Civilization 3 

HIS121 World Civilization 3 

HIS125 Introduction to Africa 3 

HUM205 Advanced Leadership Studies 3 

PHI100 Introduction to Philosophy 3 

SOC100 Introduction to Sociology 3 

 Minimum of 6 elective credits as advised  6 

Total Credits 31 
 

Proposed Title Change to Humanities 

Course  
Code 

Course Title Credit Hours 

ENG107 Elements of Literature 3 

ENG125 Shakespeare and Other Authors 4 

ENG222 Literary and Cultural Theory 4 

HIS120 Western Civilization 3 

HIS121 World Civilization 3 

HIS125 Introduction to Africa 3 

HUM205 Advanced Leadership Studies 3 

PHI100 Introduction to Philosophy 3 

SOC100 Introduction to Sociology 3 

Total Credits 29 
  



Small Business Administration (From 79 – 66-67 credits) 
Current (deletions highlighted in turquoise/ new options in green) 

Programme Requirements 

Course 
Code 

Course Title 
Credit Hours 

ACC100 Principles of Accounting I 3 

ACC101 Principles of Accounting II 3 

BUS100 
or 
Elective 

Business Law I 
Or  
Elective Course to be approved by Advisor 

3 

BUS110 Fundamentals of Business 3 

BUS120 Marketing I 3 

BUS203 Management Principles 3 

ECN100 Principles of Micro-Economics 3 

ECN105 Principles of Macro-Economics 3 

ENG114 Effective Business Writing 3 

MAT113 Introduction to Statistics 4 

BUS101 Business Law II 3 

BUS111 Small Business Management 3 

BUS201 Human Resources Management 3 

BUS241 Principles of Finance  3 

 3 ELECTIVE CREDITS FROM ACC210 OR BUS101  3 

  46 

 
Proposed – Renamed  Small Business and Entrepreneurship 

Course  
Code 

Course Title Credit Hours 

ACC100 / 
FA1 

Recording Financial Transactions (New Course Title and Content) 
3 

ACC2XX Accounting Software Applications ((New Course) 3 

BUS100  Business Law I 3  

BUS101 
     or 
BUS241 

Business Law II 
           or 
Principles of Finance 

3 

BUS110 Fundamental of Business 3 

BUS111 Small Business & Entrepreneurship (New Course Title & content) 3 

BUS120 Principles of Marketing 3 

BUS201 Human Resource Management 3 

BUS203 Management Principles 3 

BUS2XX Small Business & Entrepreneurship II (New Course) 3 

ECN100 
   or 
ECN105 

Principles of Micro Economics 
                   or 
Principles of Macro Economics 

3 

ENG114 Effective Business Writing 3 

  36 
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ANNUAL ABBREVIATED PROGRAMME REVIEW FORM 
 
 

I. Programme Information 

Name: Date Established: 

Programme Mission: 

 

Award(s) Offered: ☐AA     ☐AS     ☐AAS     ☐CA 

 

II. Student Enrolment Information (of previous academic year) 

Semester/Year

: 

Fall      ______ 

Spring  

______ 

No. of 

Students: 

______ 

______ 

 

Special Considerations: 

     

III. Student Outcomes 

Awards Granted: (AA) ______     (AS) ______     (AAS) ______     (CA) ______ 

Pass Rate on professional examinations: ______ 

Transfers to four (4) year schools: ______ 

Employed in field (continuing): ______ 

Employed in field (new): ______ 

     

IV. Quality Indicators 

Last Curriculum Review (year): _______ 

Active Advisory Committee: ☐Yes     ☐No 

Awards / Recognitions: __________________________________________________________ 

Faculty Credentials (approximately 18+ graduate hours in field): (FT)______     (PT)______ 

(Please provide the names of the faculty, their qualifications, and their status at HLSCC): 

1. ________________________________________________________________ 
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2. ________________________________________________________________ 

3. ________________________________________________________________ 

4. ________________________________________________________________ 

5. ________________________________________________________________ 

6. ________________________________________________________________ 

     

V. Resource Inputs 

Current Faculty: _______ 

Full-time______     Part-time______     Adjunct______     On Leave______ 

Program Cost per Student (calculated by dividing the program cost by the number of students enrolled in the 

program): $ _____________ 

Faculty Cost per Student (calculated by dividing the faculty cost by the number of students enrolled in the 

program): $ _____________ 

     

VI. Recommendations 

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

_________ 
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COMPREHENSIVE PROGRAMME REVIEW QUESTIONS 

 

In your self-study exercise, please respond to the questions as numbered and be explicit as to 

how your responses demonstrate congruence with the College Mission, Department Goals and the goals of 

General Education. 

 

I. PROGRAMME SUCCESS INDICATORS 
A. Curriculum 

1. When was the last time the programme’s curriculum was modified or reviewed?  
 

2. Describe how the programme evaluates the curriculum and how this information is 
integrated in future planning. 
 

3. Please provide the curriculum matrix. 
 

4. What suggestions do you have to improve the curriculum of this programme? 
 

B. Recruitment 

1. In addition to the efforts of the Office of Registrar, describe how the programme’s faculty 

and staff recruit students for the programme, i.e. high school visits, advertisements, etc. 

What specific factors are used to identify recruitment markets? 
 

2. What other regional institutions offer comparable/similar programmes?  

 

3. What extra-curricular programmes might you suggest to offer students as a strong 

enticement to complement their growth and development in this programme and area of 

study? 

 

C. Enrolment 

1. Describe how programme enrolment has changed over the last five (5) years. To what 

factors do you attribute these changes, and is there evidence for identifying these factors?  

What specific actions have been taken to address these changes? 
 
2. Does it appear that over time the programme is systematically attracting students with 

significantly better or significantly worse high school performance records? If yes, please 

interpret this enrolment trend, and discuss how this trend has influenced the programme 

curriculum, including the content of programme courses and offerings (if at all). What 

specific actions could be taken in the case of a downward enrolment trend? 
 

D. Student Preparation/Profile 

1. Describe how new students are oriented into the programme and how their academic 

progress is monitored. 

 

2. If your programme does not impose restrictions regarding remedial completion prior to 

enrolment, please identify the specific remedial courses that are taken by programme 

students. Have there been noticeable and/or documented trends in programme student 

remediation needs over the past five (5) years? If so, please describe these, and discuss how 

the programme might better serve these students. 
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3. What are the student demographics of your programme (i.e. age, gender, etc.)? Describe 

how these might influence student preparation and success, if at all. 

 

 

E. Retention/Completion 

1. State the current extra-curricular activities provided for the students. 

 

2. What impediments exist that affect students’ timely progress towards a degree? Prioritise 

and describe common student dropout and/or stop out points and factors that may account 

for these. What strategies might be used to enhance student retention and completion of this 

programme? 

 

3. Does the programme offer special help in programme-specific courses for students who are 

also taking remedial courses or for students who are having difficulty in content- specific 

courses? Discuss other programme-specific approaches for supporting under- prepared 

and/or remediated students who enrol in the programme. 

 

4. Please describe systematic programme follow-up, if any, which is employed to (a) identify 

the factors which affect student retention in the programme, and (b) recapture non-retained 

students. If the programme is not currently employing such follow-up, suggest follow-up 

methods you might include in your five-year plan. 

 

5. How is student satisfaction with the programme experience measured? 
 

F. Transfer and Employment 

1. How long, on average, does it take for students to graduate from the programme? Do 

graduates generally immediately obtain jobs for which the programme has prepared them? 
 
2. What kinds of employment information does the programme routinely collect about 

programme graduates? How is this information obtained? How, if at all, does the 

programme follow up on graduates’ successful employment? How is this information used 

in programme and curriculum planning? 

 

3. What specific transfer articulation agreement(s) does the programme have in place? How 

are programme students made aware of the range of transfer opportunities? Do students 

take advantage of these agreements, and if so, at what frequency and/or rate? If students do 

not take advantage of articulation agreements, please explain. 
 
4. What kinds of transfer information does the programme routinely collect about students in 

the programme? How is this information obtained?  How does the programme follow up in 

the long term on student transfers? How is transfer information used in programme 

planning? What proportion of programme students have transferred “in” from other 

programmes, either “in house” or from another institution? Please provide this data, if 

available. 

 

G. Student and Academic Support Services 

1. How integrated are support services with the programme? (For example tutoring, career 

counseling, IT). What is the relationship of the programme with other services (registration, 

fiscal, orientation, counseling, career/transfer advising)? 
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2. Describe the programme-based advisement process that guides students through the 

programme. 
 

3. What training is in place to ensure that programme faculty is able to provide students with 

appropriate and effective advisement? 
 
4. Describe the Learning Resource Centre (LRC) holdings available for students in the 

programme. Include any recommendations for additional resources for inclusion. 
 
5. Are there adequate information technology offerings, services and support for the 

programme?  Include any recommendations for additional resources for inclusion and/or 

access to the resources. 
 
6. Are there any functioning programme-based clubs? Describe the membership. Are events 

and meetings documented?  Include documentation. 

 

 

II. STUDENT PERFORMANCE INDICATORS 
A. Measures of Success 

1. What is (are) identified by the programme as the most meaningful indicator(s) of individual 

and programme student success (i.e., GPA, transfer, licensure, employment)? How are your 

“majors” tracked/monitored (course grades, GPA’s, placement, etc.)? What methods are 

used to gather tracking data? 
 
2. In what ways do programme performance indicators foster department/programme 

discussion about programme planning, revision, and support? 
 
3. Discuss how and why programme performance indicators have or have not been consistent 

over the last five (5) years? 
 
4. How are results of assessment at the course, department and programme levels used to 

identify programme strengths and challenges? How do you use these data to develop 

appropriate programme modifications where necessary and document improvements over 

time? 

 

5. Please list the skills-related competencies of students who successfully complete the 

programme. 

 

6. If a professional programme, discuss employer evaluations of graduates of the program. 

(Workforce Training) 
 

7. If applicable, discuss the performance of programme graduates on licensing exams, and if 

possible their performance in the work place ultimately. (Workforce Training) 

 

 

III. FACULTY 
A. Faculty Qualifications 

1. Describe the current state of faculty workload in the programme and how workload is 

determined. Include at least the following data elements: (a) average class size of courses 

in the programme (b) number of faculty teaching in the programme (full time, part time, 
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adjunct, overload), (c) credit hours generated by students in the programme, and (d) other 

duties, including committee membership and advising. 
 
2. Do qualifications of current programme faculty meet current as well as anticipated 

programme needs? Based on anticipated programme and curricular needs, what additional 

or enhanced faculty qualifications might be required in the future? How will the 

programme ensure that its faculty has necessary qualifications and that faculty is well- 

matched to courses taught? 
 
3. In terms of numbers, does the programme anticipate a need to hire additional faculty? Has 

the number of adjunct faculty teaching in the programme increased in the past five (5) 

years?  What factors determine new hires and adjuncts? 
 
4. How diverse is the faculty in terms of race, ethnicity, gender, socioeconomic background, 

and disability? Describe how diversity enhances learning experiences as students progress 

through the programme. 
 
5. How do the Dean, Department Head and the Coordinator/Director of the Programme (if 

applicable) work together to ensure the programme functions well? 

 

6. Describe faculty development needs and opportunities. 

 

B. Quality of Instruction 

1. What professionally developed initiatives has the programme planned for and/or 

implemented in the past five (5) years for full-time and/or adjunct faculty? How is quality 

of instruction continuously assured so that programme learning outcomes are met? 
 
2. Describe how adjunct instruction affects the quality of the programme, if at all, specifically 

as it regards meeting programme learning outcomes. Describe programme efforts to 

include adjunct faculty in (a) the work of assessing student learning outcomes and (b) 

professional development activities. 

 

C. Faculty Experiences 

1. Describe faculty development activities and individual professional activities that contribute 

to the overall enhancement of the programme. Specifically list all (a) conferences and 

seminars attended by programme faculty; (b) awards and certifications received; and (c) 

invited presentations and juried publications. Include recommendations for improving 

teaching, scholarship, and service on the part of faculty based on data collected. 
 
2. Describe faculty service activities (programme, college, community) including recognition 

or awards. 
 
3. Describe opportunities for collaboration and interdependence among faculty members 

including coaching, mentorship, team teaching or classroom observations. 
 
4. Describe any policies or processes in place to ensure the inclusion of faculty in programme 

decision-making. 
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IV. FACILITIES/RESOURCES 
A. Status 

1. Describe the current status of programme facilities and resources. What additional or 

improved resources are critical to the future maintenance and improvement of the 

programme? (Include facilities improvements). Provide a detailed list of critically needed 

resources in priority order, and justify the need for each within the context of programme 

goals and student learning outcomes as previously described. 

 

B. Budget 

1. Within the context of programme learning goals and student outcomes, in what ways, if at 

all, do budgetary considerations affect programme success? Over the last five (5) years has 

the programme been satisfied with respect to budget requests and subsequent allocations? 

Please explain why or why not. 
 
2. Has the programme previously received or is it currently receiving funding from external 

sources? If so, how was/is the funding used to enhance specific programme learning goals 

and student outcomes? 
 

C. Advisory Committee 

1. Does the programme have an external Advisory Committee? If so, please list members and 

affiliations. What level of participation in programme decisions does the committee have?  

What are or have been the goals of the committee? To what extent is there a follow-up to 

the suggestions from the Advisory Committee, where applicable? 
 
2. If the programme does not have an external Advisory Committee, comment on the need for 

one at this time in the programme’s development and plans to incorporate one (if any). 
 
 

V. NEED FOR PROGRAMME AND PROGRAMME COST-EFFECTIVENESS 

A. Need 
1. Does the programme address a verifiable local or regional educational and/or training need 

for current and future students and employees of local businesses? On what do you base 

your conclusions regarding the need for the programme, and is the demand for the 

programme changing or expected to change in any way? 

 

B. Cost-Effectiveness 

1. Is a portion of the department budget specifically allotted to this programme? If 

so, how much? Is it adequate? Why or why not? 
 
2. What is the cost per credit hour of courses in the programme? How many credit hours are 

generated by students in the programme? 
 
3. What is the estimated total annual cost, including faculty and staff, of offering the 

programme? Based on this figure and statistics provided from PIE, discuss the per student 

programme cost from entry to graduation? 
 
4. Within the context of its contribution to advancing the college mission, discuss the cost- 

effectiveness of the programme. Include ideas for ways that programme cost- effectiveness 

might be improved. 



 

ENROLMENT PROJECTIONS 

 

PROGRAMME LENGTH REDUCTIONS AND ENROLMENT PROJECTIONS FOR 2017 - 2020 

PROGRAMME / 
CONCENTRATION 

CURRENT 
CREDITs 
TO 
COMPLETION 

Revised 
Length 

Enrolment Fall 
2016 

Projected 
Enrolment Fall 
2017 due to 
programme 
length 
reduction 

Projected 
Enrolment Fall 
2018 due to 
programme 
length 
reduction 

Projected 
Enrolment Fall 
2019 due to 
programme 
length 
reduction 

Accounting 82 60 54 60 66 72 

Automotive Engineering 
Technology 

68-69 65 
11 12 13 15 

Business Administration 63-64 No change 81 - - - 

Computer Studies 64-67 No change 67 - - - 

Construction Technology 64-66 66 9 - - - 

Culinary Arts 63-64/97 67 12 6 15 15 

Disaster Management 
71-72 

65 
 

1 0 10 10 

Education - General 64-65 62 13 14 15 17 

Electronic Engineering 
Technology 

60-63 66 
7 8 9 10 

Engineering/ 
Architectural Drawing 

68-69 64-65 
29 32 32 39 

English 68-70 63 10 11 12 13 

Finance 79 66-67 24 26 29 32 

Food and Beverage 
Management 

72 67 
9 10 11 12 

General Science (Biology, 
Chemistry, Natural Sc.) 
General Science 
Biology 
Chemistry 
Natural Science 

70 62 
43 
32 
6 
38 

131 144 158 



PROGRAMME LENGTH REDUCTIONS AND ENROLMENT PROJECTIONS FOR 2017 - 2020 

PROGRAMME / 
CONCENTRATION 

CURRENT 
CREDITs 
TO 
COMPLETION 

Revised 
Length 

Enrolment Fall 
2016 

Projected 
Enrolment Fall 
2017 due to 
programme 
length 
reduction 

Projected 
Enrolment Fall 
2018 due to 
programme 
length 
reduction 

Projected 
Enrolment Fall 
2019 due to 
programme 
length 
reduction 

History   60 1 1 2 3 

Hotel Management 67 - 68 No change 17 - - - 

Human Services 65-66 60 39 43 47 52 

Humanities   66-67 60 14 15 17 19 

Land Surveying 64 No change 2 - - - 

Mathematics 60 No change 6 - - - 

Mechanical Engineering 
Technology 

62-63 No change 
3 - - - 

Performing Arts (Dance, 
Drama, Music) ** 
Music-General (Fall 2016) 

 60-62 
5 

5 6 7 

Small Business and 
Entrepreneurship (name 
changed) 

79 66 - 67 
60 66 73 80 

Teacher Education  86-87 60 15 - - - 

       
1 This programme is not accepting students at this time.   

  



 



FINANCIALS  Projected Revenues Based Reduced Enrolment 2017 -2019
Enrolment Projected REVENUE

PROGRAMME / CONCENTRATIONRevised Fall 2016 Enrolment Student Increase x Credits

Length Fall 2017 x Cost p/cr + Fees p/semester

Credits per program

Accounting 60 54 60 $11,520.00

Automotive Engineering Technology 65 11 12 $1,920.00

Business Administration No change 81 - 0

Computer Studies No change 67 - 0

Construction Technology 66 9 - 0

Culinary Arts 67 12 6 73620

Disaster Management 65 1 0-Jan 0

Education - General 62 13 14 1920

Electronic Engineering Technology 66 7 8 1920

Engineering/ Architectural Drawing64-65 29 32 5760

English 63 10 11 1920

Finance 66-67 24 26 3840

Food and Beverage Management 67 9 10 1920

General Science (Biology, Chemistry, Natural Sc.)62 43 131 17280

General Science 32

Biology 6    These sciences were combined as one program with three tracks which was 119 students

Chemistry 38

Natural Science

History 60 1 2 1920

Hotel Management No change 17 - 0

Human Services 60 40 43 5760

Humanities  60 14 15 1920

Land Surveying No change 2 - 0

Mathematics No change 6 - 0

Mechanical Engineering TechnologyNo change 3 - 0

Music-General (Fall 2016) 0

Small Business and Entrepreneurship (name changed)66 - 67 60 66 11520

Teacher Education [1] 60 15 - $0.00

Projected Revenues $142,740.00

FINANCIAL PROJECTIONS



FINANCIALS  Projected Revenues Based Reduced Enrolment 2017 -2019
Projected REVENUE REVENUE

Enrolment PROJECTIONS Projected Enrolment PROJECTION

Fall 2018 Fall 2018 Fall 2019 Fall 2019

6 $23,040 6 $23,040

13 3840 15 5760

- 0 - 0

- 0 - 0

0 0 - 0

10 196320 15 184050

10 19200 10 38400

15 3840 17 0

9 3840 10 1920

35 11520 39 17280

12 3840 13 5760

29 9600 32 15360

11 3840 12 570

144 48000 158 26880

   These sciences were combined as one program with three tracks which was 119 students

3 3840 4 5760

- 0 - 0

47 13440 52 9870

17 5760 19 3840

- 0 - 0

- 0 - 0

- 0 - 0

0 0

73 24960 80 38400

- $0 - 0

$374,880 $376,890

FINANCIAL PROJECTIONS
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INSTITUTIONAL APPROVAL 

RECOMMENDATIONS FOR ASSOCIATE DEGREE PROGRAMME  

AWARDS, PROGRAMME LENGTHS & PROGRAMME LENGTH POLICY 

NATURE OF THE CHALLENGE: 

Credit creep describes the increased number of credits students must complete in order to a degree. The 
impact of this is that  

a) students take longer to graduate,
b) degrees – whether paid by individuals or public funds - cost more,
c) excess credits (more than 60 credits) are not likely be accepted when students choose to transfer

to universities (hence the need to repeat classes),
d) institutional costs to the community college may increase;, and
e) reduced rates of graduation by students who find continuing to pursue the degree less than

practical.

Credit creep is particularly problematic at community colleges and technical schools; since Universities 
generally adhere to the traditional 120 credit hours for degree completion. The reasons for credit creep at 
community colleges (where programme lengths were traditionally 60 credit hours) are varied: some students 
are not prepared for college and are required to take remedial courses before starting their credit-bearing 
general education classes. Some students change their major, sometimes multiple times. Some students 
may need to interrupt their studies for a variety of personal reasons.   

Credit creep is the primary reason why the federal government now requires U. S. higher education 
accrediting bodies to review the length of associate degree programmes as part of the accreditation process, 
and to ensure that credits required for programme completion are comparable to the length of like 
programmes at other colleges.  When this is not the case, an accredited institution is in violation of this federal 
requirement, and must be monitored for improvement by the accrediting agency.  

STEPS COMMUITY COLLEGE ADMINISTRATORS CAN TAKE 

Community college administrators may have limited control over student based reasons why students take 
longer to graduate, or accumulate excess credits, but they can take steps to ensure the reasonable cost of 
programmes, and address other reasons why students may take a longer to graduate.  Administrators can 
do so by a variety of strategies such as the following:  

1. Reducing the number of credits required to earn a degree:  This includes:
(a) understanding the purpose of various kinds of degree awards and how the structure of

programmes that offer them should differ;
(b) assessing the relative need or contribution of existing courses (hence credit hours) when new

courses must be added to programme requirements; and
(c) most importantly, ensuring that the courses required for programme completion result in learning

outcomes that are appropriate to the goals of students in the most efficient manner.
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2. Providing students with carefully developed two year semester by semester road maps for programme 

completion that they are expected to follow as closely as possible; and  
 
3. Seeking to guarantee the transfer of the general education curriculum through carefully developed 

articulation agreements – whether as a block or within subject areas. 
 

REVIEW OF COURSE GROUPS AND COMMUNITY COLLEGE AWARDS: 
 
The following definitions of groups of courses and award are worth reviewing: 

 
General education courses are designed to help students master basic skills that are important for both 
personal and professional development. General education courses will help students to develop critical 
thinking, problems solving, communication, and foundational computing skills, as well as the ability to 
efficiently process quantitative data. Areas of study typically include computer literacy, mathematics, 
communications (written and oral), and social sciences. 
 
The Associate in Arts (AA) degree is best suited for transfer to a four-year college for many majors. In 
addition, the AA degree provides the most flexibility for students that are undecided about a transfer college 
or major.  Depending on the area of concentration, the AA degree typically requires 30 to 35 credits of core 
(general education) coursework. Core or general education courses are courses normally completed during 
the first two years of most four-year degrees. 

The Associate of Science (AS or ASc) degree is designed for students who plan to transfer to science 
programs at universities after completing the first two years of study at the community college. The degree 
enables students to fulfill the undergraduate general education requirements of most four-year science 
degree programs.  Community colleges often offer two tracks of A.Sc degrees for transfer.  One track is for 
students who wish to focus on baccalaureate degrees in biological and environmental sciences, geology, 
earth science, natural science, chemistry etc.  A second A.Sc degree is designed for students wishing to 
transfer in order to study engineering, computer science, physics, etc.  
 
Unlike Associate of Arts (AA) and Associate of Science (AS, A.Sc) degrees that are designed primarily as 
transfer degrees, the Associate in Applied Science (AAS) degree is designed for students who intend to 
enter the workforce immediately following graduation from their programme. Consequently, most AAS degree 
programs require students to choose an area of emphasis or specialty early, so they are adequately prepared 
for entry-level career positions within a specific field following their graduation.  Many of the requirements for 
earning an AAS degree are the same as those required for an AA or A.Sc degree. However, since an AAS 
is intended to prepare students for a career, the degree typically requires the completion of a slightly larger 
number of credits than for an AA or A.Sc degree. Additionally, much greater emphasis is placed on technical 
and career training throughout the programme. 
 
The Associate in General Studies (AGS) – This degree is designed for those individuals who wish to 
choose a vocational/technical course of study  suited to their unique needs, but in which a concentration is 
not typically offered. Where available, it enables a student to work with an academic advisor to customize a 
group of courses that may come from various concentrations, and that match a career goal. For example, a 
student wishes to be trained in automotive repair, but also wants to own and run an auto repair shop—thus 

http://catalog.dmacc.edu/preview_program.php?catoid=6&poid=1040&returnto=303
https://www.collegeatlas.org/associate-of-arts.html
https://www.collegeatlas.org/associate-of-science.html
http://catalog.dmacc.edu/preview_program.php?catoid=6&poid=1240
http://catalog.dmacc.edu/preview_program.php?catoid=6&poid=1042&returnto=303
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needing a combination of courses from various concentrations -- automotive technology, small business and 
management.  While some courses taken to complete this degree may transfer to a four-year 
college/university, students should be cautioned that this degree is not intended as a transfer degree; nor 
does this degree represent a specific concentration or course of study.  
 
A Certificate of Achievement is designed for students who plan to seek employment based upon the 
competencies and skills attained through these programmes of study. Credit hours may or may not be 
attached to these courses that are fewer that those required for an AA and AS degree.   
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RECOMMENDATIONS FOR ASSOCIATE DEGREE PROGRAMME 

AWARDS, PROGRAMME LENGTHS & PROGRAMME LENGTH RECOMMENDATIONS REVISED June 26, 2017 

PROGRAMMES OFFERED 

Suggested Award and Programme Length 

PROGRAMME / 
CONCENTRATION 

DEGREE 
/CERTIFICATION 

SUGGESTED 
DEGREE / 
CERTIFICATE 
AWARD 

PRIMARY 
PURPOSE 

CURRENT 
CREDITs 
TO 
COMPLETION 

Revised 
Length 

APPROXIMATE 
TIME TO 
COMPLETION –
based on 
suggested credits1 

Accounting Associate of Science Associate of Arts Workplace 
ready 

82 60 2 years 

Automotive Engineering 
Technology 

Associate of Science Associate of Applied 
Science 

Workplace 
ready 

68-69 65 2 - 2 ½ years 

Automotive Engineering 
Technology (Service) 

Certificate of 
Achievement 

No change 
Workplace 
ready 

16 24 1-1½ years

Business Administration Associate of Science Associate of Arts Transfer 63-64 No change 2 years 

Business Administration Certificate of 
Achievement 

No change 
Workplace 
ready 

21 No change 1 year 

Computer Studies Associate of Science Associate of Applied 
Science 

Workplace 
ready 

64-67 No change 2 – 2 ½ years 

Computer Studies -
Microcomputer 

Certificate of 
Achievement 

No change 
Workplace 
ready 

18 1 year 

Construction Technology Associate of Science Associate of Applied 
Science 

Workplace 
ready 

64-66 66 2 – 2 ½ years 

Construction Technology Certificate of 
Achievement 

No change 
Workplace 
ready 

15 21 1-1½ years

1
The time to degree completion is based on the assumptions that the student will enroll and will remain enrolled for each consecutive semester; will register for 12-15 credits each semester, and will maintain satisfactory academic standing until 

all the required classes for the degree have been completed. .



PROGRAMME / 
CONCENTRATION 

DEGREE 
/CERTIFICATION 

SUGGESTED 
DEGREE / 
CERTIFICATE 
AWARD 

PRIMARY 
PURPOSE 

CURRENT 
CREDITs 
TO 
COMPLETION 

Revised 
Length 

APPROXIMATE 
TIME TO 
COMPLETION –
based on 
suggested credits1 

Culinary Arts Associate of Applied 
Science 

No change 
Workplace 
ready 

63-64/97 67 2  years 

Disaster Management Certificate of 
Achievement 

No change 
Workplace 
ready 

24 No change 1-1½ years 

Disaster Management Associate of Science Associate of Applied 
Science 

Workplace 
ready 

71-72 
65 

 
2 - 2 ½  years 

Education - General Associates of Arts No change Transfer 64-65 62 2 years 

Electronic Engineering 
Technology 

Associate of Science No change Transfer 
60-63 66 2 years 

Electronic Engineering 
Technology 

Certificate of 
Achievement 

No change Workplace 
ready 

15-16 22 1 - 1½ years 

Engineering/ 
Architectural Drawing 

Associate of Science Associate of Applied 
Science 

Workplace 
ready / 
Transfer 

68-69 64-65 2 - 2 ½ years 

Engineering/ 
Architectural Drawing 

Certificate of 
Achievement 

No change Workplace 
ready 

15 21 1 year 

English Associate of Science Associate of Arts Transfer 68-70 63 2  years 

Finance Associate of Science Associate of Applied 
Science 

Workplace 
ready 

79 66-67 2-  2 ½ years 

Food and Beverage 
Management 

Associate of Science Associate of Applied 
Science 

Workplace 
ready 

49-50 67 2 - 2 ½ years 

General Science (Biology, 
Chemistry, Math) 

Associate of Science No change Transfer 
70 62 2  years 

History  Associate in Arts No change Transfer  60 2 years 

Hotel Management Associate in Science Associate in Applied 
Science 

Workplace 
ready 

67 - 68 No change 2 - 2 ½ years 

Human Services Associate of Science Associate of Arts Transfer 65-66 60 2 years 

Human Services  Certificate of 
Achievement 

No change 
Workplace 
ready 

15  1 year 



PROGRAMME / 
CONCENTRATION 

DEGREE 
/CERTIFICATION 

SUGGESTED 
DEGREE / 
CERTIFICATE 
AWARD 

PRIMARY 
PURPOSE 

CURRENT 
CREDITs 
TO 
COMPLETION 

Revised 
Length 

APPROXIMATE 
TIME TO 
COMPLETION –
based on 
suggested credits1 

Humanities   Associate of Arts No change Transfer   66-67 60 2 years 

Land Surveying Associate in Applied 
Science 

No change 
Workplace 
ready 

64  2 years 

Land Surveying Certificate of 
Achievement 

No change Transfer 19 22 1-1½ years 

Marine Management and 
Safety – Licensing 
(renamed) 

Certificate of 
Achievement No change 

Workplace 
ready 21 No change 1 – 1 ½ years 

Marine Studies Certificate of 
Achievement 

No change Workplace 
ready 

21 No change 1 year 

Marine Technology – 
Boat Building, Repairs 
and Maintenance  

Certificate of 
Achievement No change 

Workplace 
ready 18 21 1 year 

Mathematics Associate of Science No change Transfer 60 No change 2 years 

Mechanical Engineering 
Technology 

Associate of Science No change Transfer 
62-63 No change 2 – 2 ½ years 

Mechanical Engineering 
Technology 

Certificate of 
Achievement 

No change Workplace 
ready 

21 No change 1 – 1½ years 

Office Assistance Certificate of 
Achievement 

No change Workforce 
ready 

18 No change 1 year 

Small Business and 
Entrepreneurship 
(renamed) 

Associate of Applied 
Science 

No change Workplace 
ready 79 66 - 67 2 - 2 ½years 

Supervisory Management Certificate of 
Achievement 

No change Workplace 
ready 

21 No change    1 year 

Teacher Education  Associate of Arts Associate of Science Workplace 
ready  

86-87 60 2 years 
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H. Lavity Stoutt Community College
 Paraquita Bay Campus 

P.O. Box 3097  Tel: (284) 494 4994 
Road Town, Tortola Fax: (284) 494 4996 
British Virgin Islands, VG1110  
http://www.hlscc.edu.vg

Curriculum Review Committee Special Meeting 

Friday, 21 April, 2017 

Room MA 4 

10:00 a.m. 

Minutes 

1. Call to Order:  10:18am

2. Discussion Item

a. Departments presented amendments to relevant programmes that needed to be reduced in

programme length.  The recommendations were accepted by the Committee, and new courses were

accepted in principle pending additional review in the Fall 2017 semester. The rationale and

supporting documents illustrating the amendments will be forwarded to the President’s Cabinet for

further review.

Summary of programmes presented: 

1. Business and Computer Studies Department

o Associate in Small Business- reduced to 68 credits

 Proposed name change to Small Business and Entrepreneurship

o Associate in Finance – reduced to 66-67 credits

o Associate in Accounting – reduced to 60 credits; aligned with ACCA courses

- For some of these programmes some courses were deleted new courses proposed and amendments

to course codes also needed.  Rationale are to be forwarded to Curriculum Review Committee.

- Conversation needed on offering of QuickBooks in relation to the current short courses offered

through CPDCE.

2. Mathematics and Science Department

- Proposal of a single science offering by the department

o Associate in General Science  would remain – restructured and reduced to 62 credits

o The Natural Science programme and General Studies Biology and Chemistry concentrations

are to be eliminated as programme offerings.

3. Teacher Education Department

o Associate in General Studies Education - 62 credits

 Some courses deleted (Foundation in Education; School and Society)

 It was suggested that a reading course be added to the programme.

4. Work Force Training Division

o General Studies- Technical Option

 Programmes are under review with careful evaluation of current courses that are not

likely to be offered, new courses that have or need to be proposed and number of

current 200 level courses.
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 Engineering/Architectural Drawing  

 Architectural Engineering Technology  

         

o Culinary Arts- reduced to 64 credits 

 Some course offerings have been merged and thus some would need to be deleted 

from the catalogue. For those that remain and have been significantly modified if 

was requested that these courses be submitted to Curriculum with rationale.  All 

other courses the course syllabus should be submitted to Curriculum to be 

documented.   

 Courses that are slated as General Education need to be clearly indicated 

 It was suggested to propose increase credits for Food Safety Operations and (to 2 

credits) to achieve General Education Science requirement.  

 Speech Communication (ENG 106) is not included in course offerings.  

 

5. Humanities, Social Sciences and Communications  

o Associate in English 

o Associate in History 

o Associate in Humanities 

 

- It was proposed that related General Studies concentrations (English, History, Humanities) be 

eliminated as programme offerings. 
 

Meeting Adjourned at 12:34p.m.  
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PROGRAM LENGTH COMPARISON 
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Business Admin Associate 63-64 60-64 78 

General Science Associate 69-70

General Studies Associate 60+ 61 

Human Services Associate 65-66 60 59-65

Mathematics Associate 56 62 

Natural Science Associate 73-74

Teacher Education Associate 83 62 60 64 81 66 

WORKFORCE (PREPARATION) PROGRAMS 

Accounting Associate 81-82 60 62 60 60-62 78 67 

Auto Eng. Tech  Cert Ach 16 62-AS 20-21 30 73-AS

Business Admin Cert Ach 21 24 61 60 60-61 62 

Computer Studies Associate 65-66 60 63 

Computer Studies Cert Ach 18 

Construction Tech Cert Ach 15 66-AS 62-AS 17 

Culinary Arts Associate 89 64 65 60 63-64

Disaster Management Associate 71-72

Disaster Management Cert Ach 24 

Elec. & Mech. Eng.  Cert Ach 21 38 81 

Electronic Eng. Cert Ach 15-16 62-AS 29 60-63-AS 

Finance Associate 78-79

Food & Bev. Mgt.  Associate 70-71 16-CA 30-CA 63 

Hospitality Associate 64 66 60 63-64 74 

Hotel Management Associate 68-69 60 76 

Human Services Cert Ach 15 33 34 

Land Surveying  Cert Ach 19 27 

Marine Studies Cert Ach 21 

Marine Technology Cert Ach 21 

Marketing Associate 24-CA 60 62 78 

Office Assistance Cert Ach 18 16-17 36 77-AS

Small Business Associate 78-79 24-CA 21-CA 60-62 62 

Supervisory Mgt. Cert Ach 21 18 

Technical Studies Associate 59-70 77-80



TIMELINE 

Dates Activity Results to be Attained 

March 21, 

2017 

Began Review of 

Programmes 

Departments come together to review programmes and 

make necessary changes 

April 21 Curriculum Committee 

Special Meeting  

HODs presented proposed changes of programs. 

Some programs needed extra work and to resubmit. 

Approval was granted. 

April 26 Report produced for 

Cabinet for review 

Report was reviewed of favor of the progress 

May- July  College Catalog and 

Website 

- College Catalog being revised with new program changes.  

While printing is expensive, the catalog will be promoted on 

the College’s website. 

- Website to include programs for all departments.   

June 2 Spring Semester End 

Faculty Workshop 

HODs presented all program changes to the entire Full-time 

faculty body with reasons for the changes.  Full-time are the 

advisors.  Hope to minimize advising problems and 

confusion when school resumes in Fall 2017 

June 21 Report presented to the 

Board 

Approval for the revised program length was granted. 

Minutes of that meeting will be approved in the next June 

12 meeting.  These are pending to be submitted to you. 

July Receive approval from 

MSCHE 

 

July Printed Promotional 

Materials 

HODs to coordinate information about the departments and 

programs to Marketing Director  

- Programme guides to be developed for new students, a 

new promotional tool for newly admitted students 

-Printed promotional materials be produced to target larger 

business where our working students are employed. 

Bulletin Board ads will also be produced to boost enrolment 

for Fall 2017.  

July Admissions Information Update all Admission forms hardcopy and online to reflect 

changes in programs  

July 24- 

August 4 

Update SONIS  Courses/Credits for programs to be updated for all programs 

August 14 Faculty Meeting Discuss advising, promotional tools and outreach to help 

students make transitions from old to new programs.   

August 15 New Student 

Orientation 

 Revised program guides will be provided for new students. 

Deans will present changes. 

August 17 - 

18 

Returning Students 

Registration 

Have information sharing sessions to alert students about 

the changes and how it can impact them.  Allow for 

opportunities to make upgrades to their programs. 



September Student Assemblies Present information again to all students; receive some 

feedback 

October 

2017 

Promotion Drive Intense Promotions of offerings in the public and private 

sectors. The goal is to encourage returning students to 

return to finish their degrees by signing up for Spring 2018. 

October 

2017 

Pre-registration Push Use of internal communication, email, Facebook, Bulletin 

boards, etc. to inform students again of the changes prior to 

pre-registration for the Spring 2018 semester. 

January 

2018 

New Student 

Orientation 

Revised program guides will be provided for new students. 

Deans will present changes. 

February 

2018 

Student Assemblies Present information again to all students; receive some 

feedback 

March 

2018 

Promotion Drive Target the high schools with programs that are more 

attractive to boost higher enrolment. 

June 2018 Review  Meeting to be held with various academic and academic 

support units  

 

 

 

  



 

 

INSTRUCTIONAL PROGRAMME VIABILITY & QUALITY REVIEW RESULTS 
ASSESSSMENT INDICATORS/ 
CRITERIA FOR REVIEW 

INSTRUCTIONAL PROGRAMMES 

 
 

Business 
Administration 

Food & Beverage 
Management 

Hotel Management 

Year Started CA 2004/ AS 2008 2004 1993 

Award Offered AS (for transfer)& CA AS AS 

Last Curriculum review (year) AS: 2013, CA: 2015 2014 2010 

Advisory Committee No No Yes (informal-active) 

Market Conditions:    

Projected Job Openings (2016) 4 16 12 

Average Salaries    

             High $42,000 $37,000 $37,000 

             Medium $30,000 $30,000 $30,000 

             Low $21,000 $25,000 $25,000 

Job Availability (2-5 years) Fair Good Good 

Student Demand    

Enrolment (Fall 2011- Fall 2015)                  
 

AS: 72 to 83 
CA: 10 to 9 

14 to 13 26 to 23 

Enrolment Trend (Fall  2011- Fall 2015) AS: +11 (up 15%) 
CA: −1 (down 10%)  

−1 (down 7 %) −3 (down 12%) 

Enrolment Headcount (Fall 2016) AS: 77 (down 7%) 
CA: 11 (up 22%) 

9 (down 31%) 17 (down 26%) 

Quality Indicators    

Awards/Recognition - Member National Society 
of Minorities in Hospitality 

Member National Society 
of Minorities in Hospitality 

Accreditation Status 18+ grad/prof. hrs in 
field 

NA NA NA 

Resource Inputs    

Total Current Faculty (Fall 2016)  2.6 2.4 4.4 

             Full-time 0.4 0.8 0.8 

             Part-time 0.1 0 0 

             Adjunct 1.6 1.6 3.6 

             On Leave 0.5 0 0 

Program Cost per Student (Fall 2011-
2015) 

$245 to $241 (down 2%) $1,284 to $2,252 (up 
75%) 

$803 to $1,188 (up 48%) 

Faculty Cost per Student (Fall 2011-
2015) 

$231 to $225 (down 3%) $1,212 to $2,101(up 73%) $758 to $1,108 (up 46%) 

Student Outcomes    

Total Awards Granted (2011-2015) 178 12 22 

              AA/AS 160 12 22 

              Certificate-Achievement 18 NA NA 

Pass rate on professional exams NA NA NA 

Total Transfers to 4 Year Schools  
(requests for transcripts 2011-2015) 

81 5 14 

             Completers  69 5 10 

             Non-completers 12 0 4 

 
Recommendation: 

(  ) Continue without  
     modifications 
(  ) Continue with  
      modifications 
(  ) Consolidate with 
another  
      program 
(  ) Probation for fixed 
time 

(  ) Continue without       
      modifications 
(  ) Continue with  
      modifications 
(  ) Consolidate with 
another  
      program 
(  ) Probation for fixed 
time 

(  ) Continue without       
      modifications 
(  ) Continue with  
      modifications 
(  ) Consolidate with 
another  
      program 
(  ) Probation for fixed 
time 



     period 
(  ) Suspend 
(  ) Discontinue  
Notes: 

     period 
(  ) Suspend 
(  ) Discontinue  
Notes:  

     period 
(  ) Suspend 
(  ) Discontinue  
Notes: 

 
INSTRUCTIONAL PROGRAMMES VIABILITY & QUALITY REVIEW SUMMARY 

ASSESSSMENT INDICATORS 
/CRITERIA FOR REVIEW 

INSTRUCTIONAL PROGRAMMES 

 
 

General Science Natural Science 
 

Human Services 

Year Started 1998 1998 2002 

Award Offered AS AS AS & CA 

Last Curriculum review (year) - 2016 - 

Advisory Committee Yes (active) Yes (active) No 

Market Conditions:    

Projected Job Openings (2016) - - - 

Average Salaries    

             High $38,000 $38,000 $38,000 

             Medium $29,000 $29,000 $29,000 

             Low $21,000 $21,000 $21,000 

Job Availability (2-5 years) Fair Fair Fair 

Student Demand    

Enrolment (Fall 2011-2015) 62 to 45 40 to 43 AS: 48 to 51 
CA: 9 to 1 

Enrolment Trend (Fall  2011-2015) −17 (down 27%) +3 (up 8%) AS: +3 (up 6%) 
CA: −8 (down 89%) 

Enrolment Headcount (Fall 2016) 42 (down 7%) 34 (down 21%) AS: 40 (down 22%) 
CA: 4 (up 300%) 

Quality Indicators    

Awards/Recognition - - - 

Accreditation Status 18+ grad/prof. hrs in 
field 

NA NA NA 

Resource Inputs    

Total Current Faculty (Fall 2016) 1.3 1.3 4.6 

             Full-time 1.3 1.3 1.0 

             Part-time 0 0 0 

             Adjunct 0 0 3.6 

             On leave 0 0 0 

Program cost per student (Fall 2011-
2015) 

$830 to $901 (up 9%) $1,037 to $837(down 
17%) 

$846 to $716  
(down 15%) 

Faculty cost per student (Fall 2011-2015) $777 to $825 (up 6%) $971 to $784 (down 
19%) 

$832 to $705  
(down 15%) 

Student Outcomes    

Total Awards Granted (2011-2015) 42 19 82 

             AA/AS 42 19 80 

             Certificate-Achievement NA NA 2 

Pass rate on professional exams NA NA NA 

Total Transfers to 4-Year Schools  
(requests for transcripts 2011-2015) 

42 21 45 

            Completers 33 11 39 

            Non-completers 9 10 6 

 
Recommendation: 
 

(  ) Continue without       
      modifications 
(  ) Continue with  
      modifications 
(  ) Consolidate with 
another  
      program 
(  ) Probation for fixed 
time 

(  ) Continue without       
      modifications 
(  ) Continue with  
      modifications 
(  ) Consolidate with 
another  
      program 
(  ) Probation for fixed 
time 

(  ) Continue without       
      modifications 
(  ) Continue with  
      modifications 
(  ) Consolidate with 
another  
      program 
(  ) Probation for fixed 
time 



     period 
(  ) Suspend 
(  ) Discontinue 
Notes: 

     period 
(  ) Suspend 
(  ) Discontinue  
Notes:  

     period 
(  ) Suspend 
(  ) Discontinue  
Notes: 

ACADEMIC PROGRAMMES VIABILITY & QUALITY REVIEW SUMMARY 
ASSESSSMENT INDICATORS/CRITERIA 
FOR REVIEW 

INSTRUCTIONAL PROGRAMMES 

 General Studies Education Culinary Arts 

Year Started 2002 2012 

Award Offered AA AS 

Last Curriculum review (year) - - 

Advisory Committee Yes (inactive) Yes (inactive) 

Market Conditions:   

Projected Job Openings (2016) - 74 

Average Salaries   

             High $33,000 $36,000 

             Medium $27,000 $24,000 

             Low  $21,000 $17,000 

Job Availability (2-5 years) Good Excellent 

Student Demand   

Enrolment (Fall 2011-2015) 
 

2 to 5 8 to 21 

Enrolment Trend (Fall  2011-2015) +3 (up 150%) +13 (up 162%) 

Enrolment Headcount (Fall 2016) 9 (up 80%) 14 (down 33%) 

Quality Indicators   

Awards/Recognition - - 

Accreditation Status 18+ grad/prof. hrs in field NA NA 

Resource Inputs   

Total Current Faculty Fall 2016) 0.2 4 

             Full-time 0.2 2 

             Part-time 0 1 

             Adjunct 0 1 

             On leave 0 0 

Program cost per student (Fall 2011-2015) $20,765 to $4,651  
(down 78%) 

$14,485 to $8,729 
(down 40%) 

Faculty cost per student (Fall 2011-2015) $18,637 to $4,477 
(down 76%) 

$8,810 to $6,619 
(down 25%) 

Student Outcomes   

Total Awards Granted (2011-2015) 19 9 

             AA/AS 19 9 

             Certificate-Achievement NA NA 

Pass rate on professional exams NA NA 

Total Transfers to 4 Year Schools  
(requests for transcripts 2011-2015) 

6 4 

            Completers 3 2 

            Non-completers 3 2 

 
Recommendation: 
 

(  ) Continue without       
      modifications 
(  ) Continue with  
      modifications 
(  ) Consolidate with another  
      program 
(  ) Probation for fixed time 
     period 
(  ) Suspend 
(  ) Discontinue  
Notes:  

(  ) Continue without       
      modifications 
(  ) Continue with  
      modifications 
(  ) Consolidate with another  
      program 
(  ) Probation for fixed time 
     period 
(  ) Suspend 
(  ) Discontinue  
Notes: 
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